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1. OO0mue mojoxeHus

Menunareka SBISETCS HEOTHEMJIEMON dYacThlo ydeOHO-MeTomudeckoir 0aszpl IlenTpa. OCHOBHOI
LEeNbI0 CO3JaHUsl MEIUATEeKH ABIIETCS obOecreueHre Oojiee MOJIHOTO JIOCTynma K 00pa3oBaTelbHbIM
pecypcam, B TOM YHCIIE K 3JICKTPOHHBIM KaTaloraM M MOJTHOTEKCTOBBIM AJIEKTPOHHBIM MarepuaiaM yaeOHOro,
HAYYHOT0 ¥ MH(POPMALIMOHHOTO HA3HAUEHUS], B TIEPBYIO OUEPEIb C MOMOILBIO ceTh MIHTepHeT.

Menauareka co3maaHa sl OKa3aHHs MOMOIIM TMeAaroraM Mo BHEIPEHHWIO W MPOTMAaraHjae MepeoBOro
MeJarornyeckoro OnbiTa U MHHOBAUKA B 00JacTH 00pa3oBaHUs; BHEJIPEHHS] HOBBIX MH(OPMALMOHHBIX
TEXHOJIOTUI B O00pa30BaTelbHBIA W YIPABJICHUYECKUH TPOIECCHI; I CO3MaHHUS OaHKa JaHHBIX
nearornyeckoi nupopmanuu.

Meaunareka HakKaluIMBaeT, CHCTEMATHU3UPYET MO MpeaMeTaMm, pas3jieliaM U TeMaM IeJarornyecKyro
uHpopmanuio. JleqaTensHOCTh MeIaTeKH HAIpaBlieHa Ha PEATU3ALIMIO CIIEAYIOIINX 3a1a4:

1.1 Co3panue, mojiepKKa M paclpocTpaHeHHE OaHKa JaHHBIX [0 WMEIOIIUMCS CpeICTBaM
oOyueHus B chepe nHHOPMALIMOHHBIX TEXHOJIOTHUH.

1.2 Opraausanysi KOHCYJIbTALMH 10 aCIIEKTaM HCIIOJIb30BAHUS aYINOBU3YATBHBIX U HHTEPAKTUBHBIX
CpelCTB 00yueHHUs B 00pa30BaTEIbHOM U BOCIIUTATEIILHOM MpOIlecce.

1.3  HudopManmoHHO-METOIMYECKAsT TTO/UICPXKKA B TOATOTOBKE M TMPOBEICHUMW 3aHSTHH, BBICTABOK,
HAyYHO-TIPAKTUYECKUX KOH(EPEHIIUH, CEMUHAPOB U IPYTHX MEPOIPHUSTHIA.

1.4 Opranuzauust oOy4yeHHs ToNb30BaTenel (memarord, B OyOylIeM YYEHUKH U POJUTEININ)
METOJIMKE HAXOXKIACHUS U TIOydeHUsI MHPOPMAITUHU U3 PA3TNIHBIX HOCUTEIICH.

1.5 Pa3Bute undopmanuonHoro npocrpancraa Llentpa.

2. OcHoOBHbIE PYHKIHH MeIUATEKH

2.1 ObecrnieueHrie CBOOOAHOTO AOCTYIA MeAarornieckux padoTHukoB LleHTpa k GoHIamM MemuaTeku u
BO3MOYKHOCTH BPEMEHHOTO ITOJIb30BaHU (POHIOM.

2.2 Co3nanue 6anka nH(OpMaIK, Kak OCHOBBI eIMHOM nH(popmaronHoi cetn Llentpa.

2.3.  O3HakOMIICHHE TIOJIb30BaTENEH MEAMaTeKu C METOAMKON MONydeHUs] HH(POPMAIIUH, XpaHsIIIeHcs: Ha
Pa3IUYHBIX HOCUTENSAX.

2.4  Oxa3zaHue METOAMYECKOH KOHCYJIbTAIMOHHOW IMOMOIIM I€aroraM B MOJTYYeHUH WHPOPMAIMHA OT
MeHaTeKu U IPyrux HH(POPMAIMOHHBIX IEHTPOB.

2.5 Co3zpmanue 3JIEKTPOHHOTO KaTaiora (OHJOB MEIWAaTEeKH W IMpeJoCTaBIeHHE WH(OpMaAuu o
HEM B aKTyaJIbHOM BHJI€ IIOCPEJICTBOM CaliTa MEIMATEKU.

2.6 Oka3zaHwe NPaAKTUYECKOW IOMOIIM TIeAaroraM Mpd MPOBEACHUH 3aHATHH C WCIOJIH30BAaHUEM
BO3MOXKHOCTEH ~ MEOMaTeKH, HCIOJb3ys  pa3idyHble  HHPOPMAIMOHHBIE  CpEeACTBA  OOY4EHUs
(KOMITBFOTEPHBIN KIIACC MPU MHANBHYaIbHOW U IPYIIIOBOM (opMe pabOThI, IOKAIbHBIC KOMIIBIOTEPHI).
27 Tlouck v TpenoCTaRiieHHe HEIOCTYIHBIX [T Teiarora MHPOPMAIMOHHBIX PECYPCOB TI0 3aIpocaM B POKHME OFJIANH.
28  TlpompivkeHue NeYaTHbIX U WEKTPOHHBIX PECYPCOB, XPAHSIIMXCS B METOIIMYECKOM KaOUHETe, CPE/TH IEIATOTOB.

29  Coznanvie 00paTHOM CRBA MEXTy METOIMYECKHM OTIIRNIOM 1 Tieraroramt 1lermpa ¢ moMortisto cetv MaTepHeT.

3. OpraHu3auusi 4 ynpasJjieHHue

3.1 OcHOBHOE YCIOBHE OTKPBITUS MEAMATEKH — OTO HaJIM4yMe IepBOHAaYaIbHOrO (oHxa.
PykoBOICTBO MenMaTeku M KOHTPOJIb 3a €€ JAesSTeTbHOCTHI0 OCYIIECTBISET OTBETCTBEHHBIH, KOTOPBIN
Ha3zHadaeTcs JupekropoM LleHTpa. OTBETCTBEHHBIH MEIUATEKH COIJIACOBHIBAET HOPMATHUBHBIE U
TEXHOJIOTUYECKAE JOKYMEHTHI, IIaHBI W OT4YeThl O pabore Meamareku ¢ gupekropom Llentpa.
3amecturens aupexkropa no OMP, nupekrop lLleHTpa HECYT OTBETCTBEHHOCTh 3a BCE CTOPOHBI
NESTeNbHOCTH MEIUATEKH.

3.2 TI'papux paboTHl MeaMATEKH YCTAHABIMBACTCA B COOTBETCTBHHM C TpaBWIAMHU OOLIETO
pacropska.

3.3 PykoBoacTBO MeaMaTeKku UMEET MPaBo:

*  CaMOCTOSITEJIBHO OIpPENENATh MOJOKEHHE U (OPMBI CBOEH NESATEIBHOCTH B COOTBETCTBUU C
3a/1a4aMu, IPUBEJICHHBIMU B «[10JI0’KeHNM O MeIUaTEeK»;



* pa3pabarbIBaTh pErJaMEeHTHPYIOLIYIO JOKYMEHTAIMIO MEAUATeKH;
*  yCTaHaBJIMBATh BUJ U pa3Mep KOMICHcAIUH yiiepOa, HAHECEHHOTO TOTB30BATEISIMH.
3.4 PyKoOBOACTBO MeAMATEKHM HECET OTBETCTBEHHOCTb 3a COXPAaHHOCTh (OHJA MeIuaTeku B
TIOPSIJIKE.
4. paBuia noJjib3oBanusi MeauarTekoii B ycaosusix IJIIOTT

4.1 Tlonp3oBaTesissM MEAMATEKHM MOXET ObITh JII0OOHM IMOCETUTENh SBISIIOIIUNCA COTPYJHUKOM
Llentpa, UMeONIMI HaBBIKU pabOTHl ¢ KOMIBIOTEPHOH, aylHO- U BUJCOTEXHUKONW M BBIMOJIHSIOMINHA
BC€ MHCTPYKLIMU U YKA3aHUS OTBETCTBEHHOI'O 32 MEIUATEKY.

4.2 Tlomp3oBaTenb MOXKET 3aHATH pabouyee MECTO TOJBKO C pa3pelieHHs OTBETCTBEHHOTO 3a
MEJUATEKY.

4.3 BxiioueHHE M BBIKIIOUEHHE JIOOOT0 000pyIOBaHUS MEAMATEKHU MPOU3BOIAUTCS TOJBKO
OTBETCTBEHHBIM 32 ME/INATEKY.

4.4  3a oIHMM KOMIIBIOTEPOM MOKET paboTaTh He OoJiee 2-X YelOBEK.

45 KomupoBaHue, CKaHHUpOBaHHE, paclieyarka MaTepuajoB U OTIpaBKa COOOILIEHUHN 1O
3JEKTPOHHOM IMOYTE OCYILIECTBISETCS TOJBKO MO Pa3pelIeHUI0 U B NMPUCYTCTBUU OTBETCTBEHHOIO 3a
MEJIUaTEKY.

4.6 Bce Bompoch, BO3HUKAIOIIME B IMpolecce padOTHl Yy NOJb30BATENsI, PEHIAIOTCS C
OTBETCTBEHHBIM 32 ME/INATEKY.

4.7 Ilonws3oBarens UMEET MPABO:

*  O3HAKOMHUTHCS C BO3MOXKHOCTSMU MEHATEeKH U ee GOHIaMu;

*  MOJIYYHTH JUIS PaOOTHI JTIO00N U3 UMEIONIUXCS B MEIHATCKEe M HE 3aHSATHIM HA JaHHBINA
MOMEHT JpyruM monb3oBatenieM CD-muck ¢ mOporpaMMHBIM — OOecriedeHHeM, ayauo-,
BHJICOKACCETY, CIANI;

* MOJY4YUTh JOMOH BHAEO-, ayauokaccerbl, CD-nmucku, crnaiingpl Ha cpok He Oosee 5-Tu
KaJICHIAPHBIX JHEM;

* COXPAaHWUTHb IO COTJIACOBAHHIO C OTBETCTBEHHBIM 3a MEAMATEKY CO3/IaHHBIE B IIpOIECcCE
paboThl JOKYMEHTHI Ha KECTKHUX JHUCKaX KOMIIBIOTEpPOB MEIMAaTeKH, B CIELHUAIbHO
CO3AaHHBIX Ul 9TUX LIEJIEeH KaTajaorax, CpOKOM J10 IBYX CYTOK.

4.8 Tlomp3oBarenb 00s3aH:

*  O3HAKOMHUTBCS C MPAaBUJIAMHU I10JIb30BAHMS MEIUATEKON TP IEPBOM IOCEIIECHNN;

e co0JI0JIaTh TUILMHY U NOPSAJOK B MEIUATEKE;

* BBINOJHATH TPeOOBaHUS OTBETCTBEHHOTO 3a MEAMATEKy Mo paboTe ¢ 00OpylOBaHUEM U
MIPOrPaMMHBIMH MPOTYKTAMU;

* He MOKMJaTh CBoero pabouero mecra Oe3 yBelOMJIEHHS 00 3TOM OTBETCTBEHHOIO 3a
MeuareKy;

* OepexHO oOpamaTrbCsid ¢ TOJYYEHHBIM [ pabOThl KOMIAKT-AUCKOM, ayauo- |
BUJIEOKACCETOM, CIaliJoM IO OKOHYaHUU pabOThl CIaTh HX OTBETCTBEHHOMY 3a
MeJuaTeKy;

*  COOOILIUTH OTBETCTBEHHOMY 32 MEIUATEKY O 3aBEPIICHUH PaOOTHI.

4.9 3ampemeHo:

* pabotaTh C JIOOBIMH TPUHECEHHBIMH CO CTOPOHBI IMPOIPAMMHBIMH TPOJIYKTaMu 0€3
pa3peleHusi OTBETCTBEHHOTO 32 ME/INATEKY;

*  3alyCKaTh MPOTPAMMBbI, 3arpykeHHble U3 cetu uTepHer;

* MeHATh KoHurypanuu ¢aitmo Windows u Linux, ctuparh Win MEHATh HHPOPMAIHIO HA
JKECTKOM JIMCKE KOMIIBIOTEPOB;

* BBIHOCHTh W3 ToMmemieHuss Meauarteku CD-maucku, ayamo- W BHUIEOKACCETHI, CIAMabI,
npe0CTaBIeHHbIE 1151 paOOTHI.



