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1. OBIIME IMOJIOKEHUA

1.1. TlpenmeToM peryaupoBaHHMsl HACTOSIIETO pErjiaMeHTa SBJSIOTCA OTHOILICHHS,
BO3HUKAIOIINE MEXIY POAUTENAMHU (3aKOHHBIMH IPEACTABUTENIAMHU) 00YYarOIUXCs, MOIaBIIMMU
3asBJICHHE HA OKa3aHUE YCIYrM, U TOCYJapCTBEHHBIM OIOKETHBIM 001Ie00pa30BaTEIbHBIM
yupexXaeHueM cpeaHeil oOmieoOpa3oBarenbHOM mkonoi Ne 274 ¢ yriyOJeHHBIM HM3y4YEHUEM
WHOCTpaHHBIX s3bIKOB KupoBckoro paiiona Cankrt-IlerepOypra, Haxonsmieldcs B BEACHUH
anmuHucTpanun  KupoBckoro  paifona  Canxt-IlerepOypra, peanusyomeil  OCHOBHBIC
0011eo0pazoBarebHbIE TPOrPaMMBbl HAYaJILHOTO 00IIIEr0, OCHOBHOTO OOIIEro, CPEIHETO MOJIHOTO
obmiero oopaszoBanus (nanee — 'bOY COILL Ne 274).

1.2. Vcuyra mo mpenocTtaBieHUI0O WH(OpPMAIMKU O TEKYIIEH YCIIEBAEMOCTH Yy4allerocs,
BEJICHUIO D3JICKTPOHHOTO JHEBHUKAa M DJIEKTPOHHOTO KypHala ydJalerocs (najiee — yciyra)
MpeloCcTaBsAeTCs PU3NYECKUM JHUIaM (J1anee — 3asABUTENN). 3asBUTEISAMU SBJSIOTCS POJIUTENH
(3axoHHBIe ipeacTaBuTenu) odyuatomuxcst B [bOY COLL Ne 274.

1.3. TpeboBanwus K MOPAAKY HHOOPMUPOBAHUS O MPEIOCTABICHUHN YCIYTH.

1.3.1. B npenocrasnenuu ycnyru yuactsyer I'bOY COI Ne 274

1.3.2. Anpec, cnpaBouHble TenedOHBI ISl KOHCYIbTAIlMH TpakaaH U rpaduk padbOThI
anmuHucTpanun Kuposckoro paiiona Cankr-IlerepOypra ykazansl B Ilpunoxenun 2 K
HACTOAIIEMY PETJIaMeHTy.

Wudopmanus o Mecte HaxoxaeHHs, rpaduke paboThl, CIpaBOYHBIX TeledoHax, aapece
caiita, aapece snekTponHoi moutel ['BOY COIIl Ne 274 nHaxoauTtcs Ha OQUIIMAIEHOM CalTe
Komurera no obpazoBanuto: www.k-obr.spb.ru u B [lpunoxenun 2.

Komurter mo obpazoBanuto: 190000, Cankr-IletepOypr, nmep. AHTOHEHKO, A. 8, Tei./dakc
(812) 576-18-76, 576-18-75, aapec 3neKTpoHHOM MOYTHL: k-obr@gov.spb.ru, opuIHansHbIA CaiT
Komurera nmo obpazoBannio www.k-obr.spb.ru.

I'paduk padoter: moneaenbHUK — yeTBepr ¢ 09.00 mo 12.00 u ¢ 12.48 no 18.00, marHuia c
09.00 1o 12.00 u ¢ 12.48 o 17.00, BeIxoaHBIE AHU — Cy0O0Ta, BOCKPECEHbE.

Nudopmanus o6 otmene obpasoBanus amMuHucTpanuu KupoBckoro paitona CaHKT-
[TerepOypra (manee — otaen obOpazoBanuss AKP), B BeleHHHM KOTOPOTO HAXOMATCS BOIPOCHI
oOpa3oBanms, ykazaHa B [IpmioxeHnn 2 K HACTOSAIMIEMY PErjiaMeHTy ¥ Ha O(UIIMATILHOM CalTe
[TpaButenscTBa Cankt-IleTepOypra www.gov.spb.ru.

I'paduk padoter: moneaenbHUK — yeTBepr ¢ 09.00 mo 13.00 u ¢ 13.48 mo 18.00, narauma c
09.00 1o 13.00 u ¢ 13.48 o 17.00, BeIxoaHbIE AHU — Cy000Ta, BOCKPECEHbE.

['ocynapcTBeHHOE 00pa30BaTEIbHOE YUPEKICHHE TOMOIHUTEIHLHOTO MPOo(eccCHOHaTbHOTO
o0pa3oBaHMsl  IIGHTP TMOBBIIICHUs  KBanudukanuu  crnenuanucroB  Cankr-IlerepOypra
«PernoHanpHbIM LEHTpP OLEHKH KauecTBa 00pa30BaHMs U MH(POPMAIIMOHHBIX TEXHOJIOTUIY (1anee
— PIHOKOuMUT).: Cankr-190068, IlerepOypr, Bosnecenckuii mp., a.34 A, Tem. 571-9689,
ten./dakc 314-1179, Ten./pakc 576-3450, UnTepuer-caiiT: www.citt.spb.ru.,

I'padux pabotsl: ¢ moHeaenpHUKa 1o yerepr ¢ 9-00 o 18-00, no maraumam ¢ 9-00 mo 17-
00, mepepriB Ha 006ex ¢ 12-00 mo 12-48, BeIXOAHBIC AHU — CYO0OTa M BOCKPECCHBE.

B pamkax wHbOpMUpOBaHUS ¥ OKa3aHUA YCIYr 3asBUTEISAM  (YHKIIMOHUPYET
nHpopManmonHbii moptan «l'ocymapcrtBeHHbie yciyru B Cankt-IletepOypre» http://gu.spb.ru
(manee — Ilopran TI'Y CII6) wu wuHTepHeT-opTan «lleTtepOyprckoe oOpa3oBaHHE»:
http://petersburgedu.ru (manee — [Toptan I10).

1.3.3. 3asBUTENN MOTYT MOJXYYUTh HHPOPMALIHIO, 00 OpraHax U OpraHU3alusiX, YKa3aHHBIX
B myHKkTax 1.3.1 - 1.3.2 cnexyrommmu cnoco0amu:

— HaIlpaBJICHHUE 3alpOCOB I10 aJpecaM 3JIEKTPOHHOM IOYTHI, yKa3aHHOH B myHkTe 1.3.2.
HACTOSIIETO PeriaMenTa;

— #na [loprane I10 u Iloprane I'Y CII6;

— Ha caiiTax opraHoB (OpraHu3anuii), ykazaHHbIX B myHKTe 1.3.2.;

— 1o TenedoHaM OpraHoB (OpraHU3aIuil), yKa3aHHBIX Ha caliTaX OpraHoB (OpraHU3aIui)

— MpU JTUYHOM OOpAaIlIeHHH Ha TPUEM K CIeNHaINCcTaM aaMHUHHCTpanuu KupoBckoro




paiiona Cankr-IlerepOypra u opranusainuii, ykasaHHbIx B myHkTe 1.3.2.

1.4. B HacrosfilleM periiamMeHTe NPUMEHEHBI CIEAYIOLIMEe TEPMUHBI M COKpAIICHUS C
COOTBETCTBYIOIIMMU OIIPEACICHUSIMHU:

— Ortaen oOpa3oBaHUsI — CTPYKTYpPHOE MOJpA3eICHUe aAMUHUCTpaIuu paiioHa (CaHKT-
[lerepOypra, B BeI€HUU KOTOPOT'O HAXOSATCS BOIIPOCHI 00pa30BaHus;

— 3asBUTENb — POJAUTENH (3AKOHHBINA MPEICTaBUTENb) 00YUYaIOIErocsi COTIACHO ITYHKTY
1.2 pernamenrTa;

— ITlopran T'Y CII6 — HWuaTtepHer-moptan snekTpoHHBIX ycayr Cankr-IlerepOypra
«l"ocynmapctBennbie ycayru B Cankt-IlerepOypre» (http:// www.gu.spb.ru/ );

— Ilopran IIO — HHTepHET-pecypc, Ha KOTOpPOM peajJu30BaHa yCiayra, BKIIOYaroIlast
cepBuUC «INeKTpoHHBIN qHEBHUK» (http://petersburgedu.ru );

— DJIeKTpOHHas yciyra — yciyra, npenocrasisieMas yepes [lopran;

— 3asBieHME — 3aABJICHUE Ha IPEJOCTABICHUE YCIYI'M «DJEKTPOHHBIM JTHEBHUKY,
copmupoBaHHOE 3asBUTENEM Ha noptane «llerepOyprckoe oOpazoBaHuey; pu (HOPMUPOBAHUU
3asIBJICHUS CO3AAIOTCS KOJIBI JOCTYIIA 3asiBUTENIS U 00y4aroIerocs;

— KAUC KPO - komImiekcHas aBTOMaTH3MpOBaHHAas WH(GOPMAIMOHHAS CHCTEMa
KaTaJIOTU3allMi PecypcoB 00pa3oBaHuUsl, SBISIOMIASACS TOCYIapCTBEHHOW HMH(POPMALIMOHHON
CHUCTEMOM MCTIOJHUTEIBHBIX OPraHoB rocyaapcTBeHHou Binactu Cankrt-IlerepOypra;

— Iloncucrema «Ilaparpad» — aBTOMaTu3MpoBaHHas HH(OPMAIMOHHAs CHUCTEMa
yhpaBieHus: o0pa3oBaTeNbHBIMU yupexaeHusMu «llaparpad», sBisomascs M0ACUCTEMOM
KAWC KPO;

— DINEeKTpOHHBIM KIJIACCHBIM JKypHaln — mpuioxkeHue Kk mnoxacucteme «Ilaparpady,
obecrieunBaroniee pabOTy € JAaHHBIMH TI0 OCBOCHHIO OOy4aromuMmcs 00pa3oBaTelbHOU
POrpaMMbl (TEKyIlas yCreBaeMOCTh, IPOMYCKU, TEMaTHKa YPOKOB, JOMAIIHHUE 3aaHUS);

— OneKkTpoHHbIM JHEBHUK (nmanee — OJ[) — cepBuc mnoprana «llerepOyprckoe
oOpa3zoBaHue», (GOpMHUpYIOIIMH [UIs Tojdb3oBatens VIHTEepHET-pecypc ¢  JaHHBIMH U3
AIEKTPOHHOTO KJIACCHOTO XKypHasia

— Omnepatop — nomwkHocTHOE uio ['BOY COLI Ne 274, onpenenéHHoe pyKOBOAUTEIEM
I'bOY COII Ne 274 B xauectBe onepatopa mojcucteMsl «Ilaparpad», B 0053aHHOCTh KOTOPOTO
BXOJUT BBOJ| NMEPCOHAIBHBIX JAaHHBIX B moacucremy «llaparpad» u BbIrpy3ka JIaHHBIX H3
ykazanHo# noacucteMsl «llaparpadg» na nmopran «IletepOyprckoe oopa3oBaHue»;

— Kox nmocrynma — yHukanpHbIE HaOOp 1HQp, CPOPMUPOBAHHBIA ABTOMATHUYECKH JUIS
KOKI0ro (U3NYECKOro JIMIA (3asABUTEINSA, O0YYArOMIeTrocs), MO3BOJISIIONINA MACHTU(UIINPOBATh
ero Ha nopraie «llerepOyprckoe oOpazoBaHHEY.

2. CTAHIAPT IIPEJOCTABJIEHUSA YCIYT'U

2.1. Haumenosanue yciyru: «lIpemocraBnenne MHQOpMAIMM O TEKYIIEH YCIIeBaeMOCTH
y4aIlerocsi, BEACHUE 3JIEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOIO JKyPHAJIa y4aILErOCs.

Kpatkoe HanMeHoBaHue ycinyru: «BeneHue 3JIEKTpOHHOIO JHEBHHMKA U 3JIEKTPOHHOIO
KypHaja y4Jamerocs».

bnok-cxemMa ucnonaHenus yciyru npuseaeHa B [Ipunoxenun 1 xk Pernamenry.

2.2. Ycnyra npegocrasisiercss ' bOY COII Ne 274

2.3. Pe3ynbTaTtoM MNpenoOCTaBICHUS YCIAYrH SBISETCS IpenocTaBieHue HH(DOpMaIH
O TeKylled yCIeBaeMOCTH OO0ydYaromerocss 3asBUTENI0 Yepe3 OJCKTPOHHBIM JHEBHUK
nocpeactsoM BeaeHus yuurensimu [ BOY COI Ne 274 3neKTpOHHOTO JKypHajia 00yJaroierocs.

2.4. Cpoxk mpeaocTaBIICHHs YCIYTH: B TEUEHUE BCETO YYEOHOTrO roja ¢ CeHTSIOps Mo HIOHBb
BKJIFOUUTENBHO.

2.5. llepeyeHb HOPMATUBHBIX TMPABOBBIX aAKTOB, HEMOCPEJACTBEHHO PETYJIUPYIOIIHNX
IIPEIOCTABIICHUE YCIYTH:

3akon Poccuiickoit @enepanun ot 10.07.1992 Ne 3266-1 «O6 obpazoBanum» (Begomoctu



Coe3na Hapoanbix aenyTtaTtoB Poccuiickoit ®enepanmu u BepxoBHoro Coserta Poccuiickoi
®enepanun, 1992, Ne 30);

®enepanbublil 3akoH OT 27.07.2006 Ne 152-D3 «O mepconanbHbIX AaHHBIX» (Poccuiickas
razera, 2006, Ne165);

®enepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuu NperOCTaBICHUS
roCyJlapCTBEHHBIX M MyHHMIMNAIbHBIX yciyr» (Poccuiickas rasera, Ne 247, 23.12.2009,
Cobpanue 3akonogarenbcTBa Poccuiickoit deneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

®enepanbblii 3akoH 0T 06.04.2011 Ne 63-D3 «O6 37eKTPOHHOM MOIIHCHY;

[ToctanoBnenune IlpaButenscTBa Poccuiickoit @enepanuu ot 19.03.2001 Ne 196 «O06
YTBEpKICHUHN THIIOBOTO MOJI0KEHUsI 00 00111e00pa30BaTEILHOM YUPESKICHUI,;

Pacnopspxenne IlpaButensctBa Poccuiickoit ®enepanuu ot 17.12.2009 Ne 1993-p «O6
YTBEPKACHUH CBOJIHOTO MEPEYHS MEPBOOUYEPEAHBIX TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT,
MPEOCTABIIIEMBIX OpraHaMU HCHOJHHUTENBbHOM BiacTu cyOwbekToB Poccuiickoit depepannu u
OpraHaMy MECTHOTO CaMOYIPAaBJIEHUS B 3JIEKTPOHHOM BUJIE, a TAK)KE YCIIYT, IPEAOCTaBISIEMbIX B
AJIGKTPOHHOM BHJIE YUpEeKICHUAMHU cyObekToB Poccuiickoir dexepannu ¥ MyHUIUTAIBHBIMU
yupexnaenusmu» (Poccuiickas rtazera, Ne 247, 23.12.2009, CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparnuu, 28.12.2009, Ne 52 (2 4.), ct. 6626.);

[Tpuka3z MunucrepctBa IIpocsemenuss CCCP ot 27.12.1974 Nel67 «O06 yTBepkaeHUH
MHCTPYKLIUHU O BEJIEHUU IIKOJIbHON JOKYMEHTALIUK;

[Toctanosnenue [IpaBurenscrBa Cankt-IlerepOypra ot 24.02.2004 Ne 225 «O Komurere
no oOpazoBanuio» (Bectuuk Anmunuctpanuu Cankr-IlerepOypra, 2004, Ne3);

[Toctanosnenue IlpaButensctBa Cankt-IleTtepOypra ot 07.06.2010 Ne 736 «O co3zmanun
MEXBEJJOMCTBEHHOH  aBTOMAaTH3MpPOBaHHOM  HH(oOpManmoHHoW  cuctembl  «ObecneueHue
NesITeIbHOCTY MHOTO(QYHKIIMOHAJIBLHOTO LEHTPAa MPEIOCTaBIECHUSI TOCYIAapCTBEHHBIX YCIYT B
Cankr-IlerepOypre u npeaocTaBiIeHUs roCyJapCTBEHHBIX ycuyr yepe3 [lopran rocyiapcTBeHHBIX
yciyr B Cankr-IletepOyprey;

Pacnopsoxkenune IlpaButensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn  «O
MEpONPUATHSIX MO  MepexoAy Ha  NPEJOCTaBIEHHUE  HCIOJHUTEIBHBIMH  OpraHamMu
rocynapctBeHHoi Bnactu Cankr-IlerepOypra rocyapcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE».

2.6. [Ins oxazanus yciuyru 3asButenu npeactasisitoT B [BOY COILL Ne 274 3asBnenue.

3agBnenune 00 okazaHuM yciuyru ¢opmupyercs Ha noprane [10 wnu noprane I'Y CII6 mo
dbopwme, coneprkarieiics B [Ipunoxxennn 3.

[Tpu dopmupoBaHUHN 3asBICHUS 3asIBUTEIb BBOAUT CBOIO (DaMHIIUIO, UMS M OTUECTBO (TIpU
Haau4uM), GamMuiInio, UM B OTUECTBO OOydYaromierocs, CokpaiieHHoe HammeHoBaHue ['BOY
COLI Ne 274. Koapl octyna 3asBuTeNs 1 o0ydatomierocs (GopMUpPYyIOTcsa aBToMaTHuecku. [locne
dbopMupoBaHUs 3asBIIEHUS Ha IMOpTaje MOSBIAETCA cooOuleHHe «3asBICHHE CPOPMHUPOBAHOY,
3asIBUTEIIIO MPEAJIAraeTCsl HalleyaTaTh 3asBJICHUE HEMENJIECHHO, [103KE WU HallPaBUTh 3asBICHUE
B anekTpoHHOM BHue B [ BOY COII Ne 274 (B 3TOM ciiydae medyaTh 3asiBJICHHUS OCYIIECTBIISETCS B
I'BOY COL Ne 274).

2.7. Uaopmarusa o6 ycmyre pacnosaraercss Ha Ilopranm IO u na Iloprane I'Y CII6
PAacIIoIOKEHHOM M0 ajpecy: Www.gu.spb.ru, rie MpUBOIUTCS 3JIEKTPOHHAs cchuika Ha [lopran
ITO, Ha KOTOpPOM CO37AETCS U BEAETCS DIEKTPOHHBIN THEBHUK 00YJaroIIerocs.

2.8. IlepeyeHb TOKYMEHTOB, HEOOXOUMBIX U 00S3aTENBHBIX ISl IPEIOCTABICHUS YCIYTH B
COOTBETCTBHUH C 3aKOHOJATEIbHBIMHU WJIM MHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMH, CIIOCO0ax
U TIOPSAJKE MX MIPEIOCTABIEHUS 3aBUTEISIMHU, B TOM UUCIIE B AJIEKTPOHHOM BH/IE.

[Tpu o6s3arensHOM TuyHOM oOpamenun B 'BOY COIIl Ne 274 ¢ 3asBnenneM 00 oka3zaHUH
YCIYTH 3asBUTEINb MPENOCTaBIsIeT 3asBiueHue, chopmupoBanHoe Ha Iloprane 1O umu Iloprane
I'V CII6 um mnoamucaHHOE 3asBHUTENIEM, W TPEABIBISET NACHOPT WM HWHON JOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTD 3asIBUTEIIS.

2.9. OcHoBaHMSIMH JJIsl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIMMBIX ISl IPEJOCTaBICHUS
YCIIYTH SIBIISIOTCA:

- HaJIM4Yue B 3asBJICHUU HEpa300pUYMBBIX 3aMUCEH, MOBPEXKACHU, HE MO3BOJISIOIINX
OJIHO3HAYHO MCTOJIKOBATh €r0 COJIepP:KaHuUE;




- 3asBJIeHUE, 0OPOPMIICHHOE HE TOJDKHBIM 00pa3zoM;

- OTCYTCTBHE JJOKYMEHTOB, MOATBEPKAAIOIINUX JINYHOCTh 3asIBUTEJIS.

2.10. OcHOBaHUSMU ISl OTKa3a B MPEIOCTABICHUU YCIIYTH SBJISIIOTCS:

— OTCYTCTBHE Yy 3assBUTEIISl IpaBa HA MPEIOCTABIICHUE YCIIYTH,

— oOpaleHue 111, He OTHOCSIIET0Cs K KaTEeTOPUH 3asiBUTENCH;

- OTCYTCTBHE JOKYMEHTOB, HEOOXOIAMMBIX [UJISl TPEAOCTABICHHUS YCIYyTH, B
COOTBETCTBHMHM C ITyHKTaMH 2.6. 1 2.9. HaCTOSIILIErO pErJIaMEHTa;

- HEUJCHTUYHOCTh 3JIEKTPOHHON M OyMakHON BepcuHU 3asiBJICHHS (HECOBIAJCHUE
KOJIOB JToCTyMa, (haMUJINil, UMEH U OTYECTB 3asIBUTEISI U O0yUaIOMIeTroCs).

Nudopmanus 06 oTkaze B NPENOCTABICHUU YCIYTH COOOIIAETCS 3asBUTEIIO B YCTHOM
dbopMme B mporiecce mporeaypsl npuéma 3asieHus. [lo TpeboBanuto 3asBurtens naHpopmamus 06
OTKa3e B YCIIyre IMpeloCTaBJIAeTCs 3asBUTEII0 B MHCbMEHHOM BHUJE B TeueHue 7 JHEU co AHS
oOpareHusl.

3asBUTEN, HMMEET TMpaBo moTpedoBaTh oT aamuHUCTpammu [BOY COII Ne 274
yBeoMJIeHHE 00 OTKa3e B YCIIyTe C yKa3aHHWEeM NPHUYMH OTKa3a B MUCbMEHHOH (Gopme.

2.11. IlpenocTaBiaeHue yCcIyru OCYIIECTBISIETCS Ha 0€3BO3ME3JHOM OCHOBE.

2.12. JonyCTUMBIE CPOKH OKUJIAHHS B OUEPEIH.

2.12.1. Ilpu nogaue 3asBienus B 'bOY COIL Ne 274 cpok oxxumanus He 6oiee 60 MUHYT.

2.13. Cpok u mOpSAOK PErUCTPAIMU 3asIBIICHUS O IPEIOCTABICHUN YCIYTH.

2.13.1. ITpu nonaue 3asBneHust B ' bOY COIL Ne 274 ero perucrpanus oCylecTBISETCS B
JIeHb OOpaITieHuUs 3asIBUTEISI B IIKOJTY M oTpaxkaeTcs Ha nmopraie «llerepOyprckoe oOpazoBaHue».

2.14. TpeGoBaHus K MOMELICHUIO, B KOTOPOM HPEAOCTABIISCTCS yCIyra, K 3aJly OKUIAAaHU,
MecCTaM Ui 3allOJIHEHUS 3asBJICHUM O MPEIOCTaBICHUH YCIYyTH, MHPOPMALIMOHHBIM CTEH/aM C
oOpa3laMi WX 3allOJIHEHUST M TIEPeYHEM HEOOXOIWMBIX Ui TMPEAOCTABICHUS YCIyTU
JOKYMEHTOB:

2.14.1. VYxkazaHHOe TOMEIIEHHUE UMEET IUIOMIa/lb, MPEAYCMOTPEHHYIO CAHHTAPHBIMU
HOpMaMH W TpeOOBaHUSIMHU K pabouuM (O(HCHBIM) MOMEIICHUSIM, TJIe 000pyAOBaHBI padboune
MeCTa C MCIOJIb30BAaHUEM ITEPCOHATBHBIX KOMIIBIOTEPOB U KOMUPOBATHHON TEXHUKH, M MECTa JJIsI
npremMa MoceTuTese, a Takke 000pyJ0BaHO CTYIbSIMU U CTOJTAMH.

2.14.2. Ha uHpOpMallmOHHOM CTEHJIE, pa3MEIIaeMOM B IMOMELICHUU /IS IPHEeMa TPpaXiaH,
1 Ha opunmambHOM caiite Anmunuctpanuu Cankt-IletepOypra (Wwww.gov.spb.ru) comepKuTcs
crenyrommas nHOOpMaIIUs:

— HaWMEHOBaHHE YCIIYTH;

— TMepedeHb MCIOIHUTEIbHBIX OPraHOB rocyaapcTBeHHoM Biactu Cankt-Ilerepbypra u
OpraHM3aIlyii, y4aCTBYIOIINX B IPEIOCTABICHUH YCIYTH;

— rpaduk (pexxuM) paboThl UCTIOTHUTEIHHBIX OPTaHOB TOCYAapCTBEHHOU BacTh CaHKT-
[TerepOypra W opraHu3anuii, OCYIICCTBISIONIAX TPUEM M KOHCYJIbTAIlMW 3asBHUTEIICH TI0
BOIIPOCAM MPEAOCTABICHHSI YCIIYTH;

— ajapeca WCIOIHUTEIBHBIX OpraHoB rocyaapctBeHHON Biactu Cankt-IlerepObypra wu
OpraHM3alyii, yuacTBYIOIIMX B IPEJOCTABICHUH YCIYTH;

— KOHTakTHasg wWH(popMaius 00 HUCIOTHUTEIBHBIX OpPraHax TOCYIapCTBEHHOH BIIACTH
Cankr-IlerepOypra u opraHu3anusax, y9acTBYIOIINX B IPEIOCTABICHUH YCIYTH;

— TOPSIIOK MPEIOCTABICHUS YCIYTH;

— TMIOCJENOBATEbHOCTh  MOCEIIEHUS  3asBUTEJIEM  HCIOJHUTEIbHBIX  OPraHoB
rocyaapctBeHHOU Biactu CaHkT-IleTepOypra u opranu3anuii, y4acTBYIOIIUX B MPEIOCTABICHUH
YCIIyTH;

— TIepedeHb KaTeropuil rpakJaH, UMEIOIINX MPaBO Ha MOJIyYeHUE YCIYTH;

— TMepedeHb JOKYMEHTOB, HEOOXOIMMBIX JUIsl 3allOJIHCHUS 3asBICHUS TPU TMOTYYCHHUH
YCIIyTH;

— o0pasel 3aroIHEeHUs 3asBIICHUS;

— TOPSIIOK 3allMCH Ha MPUEM K JOJKHOCTHOMY JIHILY.

2.15. Ilokazarenu TOCTYIMHOCTH M Ka4yeCcTBa yCIyTH.




— ycayra MoXeT ObIThb moidydeHa 3asBuTenem depe3 [lopran «lletepOyprckoe
oOpa3zoBaHHEY;

— CpOK OXHJaHUus B OYEepeaH IpH [10JaUe 3asBICHUS yKa3aH B IyHKTE 2.12 HacTosALIero
perJameHTa;

— CPOKU IPEAOCTABICHUS YCIYTH yKa3aHbl B IIYHKTE 2.4 HACTOSIILETO PETIaMEHTa;

— uHGOpPMHUpPOBAHUE 3asBUTEISI O XOAE€ U pe3ylbTaraXx IPEAOCTABICHUS YCIYTH
OCYILLECTBIISIETCA CIEIYIOIUM CIIOCOO0M:

— 1o TenedoHaM, yKa3aHHBIM Ha calTaXx OpraHM3aluil U yupexaeHuil B myHkTe 1.3.2
HACTOSAILETO PErJIaMEHTa;

— B IIMCBMEHHOM BHJE IyT€M HalpaBJE€HUS MWJIM BpPYYEHHUS YBEAOMIICHU,
IIPEyCMOTPEHHBIX HACTOSIIIUM PETIIAMEHTOM.

3. COCTAB, HOCJIIEAOBATEJIBHOCTb 1 CPOKH BBIITOJIHEHUA
MMPOLEAYP, TPEBOBAHMUA K ITOPAAKY UX BBIIIOJIHEHHUSA, B TOM YUCJIE
OCOBEHHOCTH BBIIIOJIHEHUS MTPOLEJYP B QJIEKTPOHHON ®OPME

[IpenocraBieHne yciyru BKIIOYAET B ¢e€0s CISAYIONIME MPOIEAYPHI (ACHCTBUS).

3.1. [Ipuem 3asBieHust ponxuTens (3aKOHHOTO TPEACTaBUTENS) OOy4aromerocs ¢
KOJIaMH JIOCTYyTIa Ha MPeI0CTaBIIEHUE YCIYTH.

3.1.1. HOpugnueckum ¢akToM, SIBISIONIMMCS OCHOBaHHEM JJIsi Hayala JeHCTBUS,
spiasiercss momada B [BOY COII Ne 274 3asgBneHuss Ha NPEAOCTABICHUE YCIYTH,
copmupoBanHoro B anekTpoHHOM Buzae Ha [loprane I1IO wmm Iloprame I'Y CII6 (nmamee —
3asBJICHUE), POAUTENIEM (3aKOHHBIM MPEJCTABUTEIIEM).

3.1.2.  OTBeTCTBEHHBIM 3a BBINIOJHEHUE NEUCTBUS SBISETCS AOKHOCTHOE nuio ['BOY
COLL Ne 274, onpenenénnoe pykooautesnem ['bOY COII Ne 274,

3.1.3.  JlomxHOCTHOE JIM1I0, OTBeyarollee 3a npuém 3assieHuil B [ bOY COIl Ne 274 na
OKa3zaHWe yCIyTrH (Jajee — JOJDKHOCTHOE JIMIIO0, OTBEYAroIlIee 3a MPHUEM 3asiBICHHI), 00s3aHO
IPUHATH 3asBJICHUE, YKa3aHHOe B M. 3.1.1.; mpoBepUTh HaIMUYUE YKa3aHHOIO B 3asBICHUU
obyuarormerocss B ['BOY COIII Ne 274, mpaBOMEpHOCTh MPEACTABJICHHUS €r0 HWHTEPECOB
3asBUTEJIEM, CBOEBPEMEHHOCTh I0JIa4X 3asiBICHUS (B TEUCHHE Mecsla co AHS (pOpPMHUPOBAHUA);
nepeaTh KOMUIO MPUHSATOTO 3asBJICHUSI ONIEPaTOpy B T€UEHHE OAHOrO paboyero JHsl.

3.1.4.  Kpurepuil IpUHIATHS PELLIECHUS: 3a8BJICHUE NPUHUMAETCS U PETUCTPUPYETCS MpHU
YCJIOBHH €r0 3aIl0JIHCHUS B COOTBETCTBUHM C (hOpMOii, mpuBea¢HHON Ha mopTane «llerepOyprckoe
o0Opa3oBaHHE».

3.1.5. Cnoco6 ¢ukcaruu JedcTBUS: TPHOOIIEHUE TMOJIMHHUKA 3asSBICHUS C
MOCTABIICHHOW JaTOW TpHeMa K JUYHOMY Jelly OOyd4aromierocs, rnepeaada KOMHH 3asiBICHUS
omnepaTopy, OCYIIECTBISIONIEMY TeXHUYeCKoe conpoBoxkaeHue yciayru B 'BOY COILL Ne 274,

3.1.6.  KoOHTpOib BBINOJHEHUS JAEHCTBHUS OCYLIECTBISETCS 3aMECTHTEIEM PYKOBOIUTENS
I'bOY COII Ne 274 mo y4eOHO-BOCTIMUTATEILHON paboTe (manee — 3aMeCTUTENh PYKOBOIUTEIS
I'BOY COL Ne 274).

3.1.7. Pe3ynbrar ACUCTBHSA: TNMOJYyYCHUE 3asBJICHUS U YKA3aHHBIX B 3asBJICHUHM KOJOB
JOCTYIA K YCIIyre pouTeNs (3aKOHHOTO MPEICTaBUTENIS) U 00yUaroIIerocs.

3.2. BBox KOIOB [J0CTyla K YCIyre poAuTeNs (3aKOHHOTO TMPEJACTaBUTENS) U
obyuaromierocs B noacuctemy «Ilaparpadp» KANC KPO.

3.2.1. KOpunuueckum dakrom, SIBIISIOIIAMCS OCHOBaHHEM TUIS Havaa
aJIMUHHUCTPATUBHOIO JACHCTBUS, SBISETCS Mepeaada KoUK 3asBICHUS ONIEPaTopy.

3.2.2. OTBETCTBEHHBIM 3a BBINOJHEHUE JEHCTBUS SBIISIETCS OIIEPATOP.

3.2.3. JIOMKHOCTHOE JMIIO, OTBEYANOIIee 3a MNPUEM 3asBICHUHN, O0S3aHO NPHUHSATH
yKazaHHoe B 1. 3.2.1. komMio 3asBIECHHUS Ha IPENOCTABIECHUE YCIYI'H, MPOBEPUTH HAIUUUE
JTaHHBIX 00 oOydaromeMcsi U poauTeNe (3aKOHHOM MpesacTaButene) B nojacucteme «llaparpad»
KAMC KPO, BHecTM KOABI AOCTYNa K YyCIyre poOAMTENs (3aKOHHOIO INPEICTABUTENS) 51
obyuaromierocs B noacuctemy «Ilaparpadg» KAUC KPO B Teuenue ogHOro pabouero JgHs.

3.2.4. Kpurepuii NpuUHATHS pELICHUs: BBOJ KOJOB JOCTyNa K yCIyre OCYIIECTBISAETCS



MpU HAJUYUU KONUM 3asBJICHMs, 0OPMIIEHHOTO JOJKHBIM 00pa3oM, W HAJIMYHEM JaHHBIX 00
o0yyaromemcst ¥ poauTee (3aKOHHOM TpeacTaButene) B nojacucremy «llaparpadg» KAUC KPO.

3.2.5. Cnoco6 ¢ukcanmuu neHCTBUS: BBOA MH(GOPMAIMH W3 3asSBICHUS B IOJCUCTEMY
«[Taparpap» KANC KPO.

3.2.6. KOHTpOJb BBINOJHEHUS AEHCTBUS OCYILECTBISETCS 3aMECTUTENIEM PYKOBOIUTEIS
I'BOY COLI Ne 274.

3.2.7. PesynbTaT BBINOJHEHUS JACUCTBUS: 3allOTHEHHUE Moyiel B moacucteme «llaparpad»
KAUNC KPO komamu focTymna nojab30BaTeist 1 00yJaromerocs.

3.3. Benenue snektponHoro KmaccHoro xypnaina.

3.3.1. KOpuanueckum dakToM, SIBJISIFOIIIMCS OCHOBaHHUEM TUIA HaJaja
aJIMMUHHUCTPATUBHOTO JEMCTBUSI, SIBJISETCS POBEACHNUE YPOKA (3aHATHS) YUUTEIIEM.

3.3.2.  OTBETCTBEHHBIM 3a BBIIIOJHECHHE JCHUCTBUS SIBISETCS YUUTENb, MPOBOIUBIIHI
YPOK.

3.3.3.  VYuwutenp o0s3aH 3aHECTH B JCHBb MPOBEACHHUS ypoKa (3aHATHSA) B DJICKTPOHHBIN
KraccHslil xKypHall cielyrolye JaHHbIE: TEMY YPOKa; OTMETKH, MOJIyYEHHbIE B TEUEHUE YPOKa;
JaHHBIE O MPOITYCKe YpoKa 00yJaroluMHUCS; JOMaITHee 3a/1aHne, 3aJaHHOE Ha YPOKe.

3.3.4. Kpurepuil NpuUHATHS PEUIECHMs: BEIACHHE DJIEKTPOHHOIO KJIACCHOTO >KypHaja
OCYILIECTBIISICTCS IPU YCIIOBUH MPOBEIECHUS ypOKa (3aHSITHS).

3.3.5. Cnoco0 ¢Quxcauuu nedcTBus: BBOA HHpopManuu B mnpuiioxeHue «KmaccHbrit
xKypHai» noacuctemsl «Ilaparpady.

3.3.6. KOHTpOib BBINOJHEHUS AEHCTBHUS OCYLIECTBISETCS 3aMECTUTEIEM PYKOBOIUTENS
I'BOY COLI Ne 274.

3.3.7. Pe3ynbTar BBIIOJHEHUS ACUCTBMS: 3alOJHEHHUE MOjed npunoxeHus «KimaccHblit
XKypHam» noacuctemsl «Ilaparpad» gaHHBIME O POBEJICHHOM YPOKE B COOTBETCTBHUHU C 1. 3.3.3.

3.4. Beirpyska ganHbix u3 nojcucrtemsl «llaparpad» na mopran «llerepOyprckoe
oOpazoBaHme» (j1ajiee — BHITPy3Ka TAaHHBIX ).

3.4.1. HKpunuueckum dakrom, SIBJISIOIIAMCS OCHOBAaHHUEM TUTSE Havaa
aJIMUHHUCTPATUBHOIO JIEHCTBUS, SBISETCS HACTYIUIEHUE BpEMEHH, YyKa3aHHOTO B JKypHaie
BBITPY3KH (BBITPY3Ka JaHHBIX TPOBOJUTCS KaKIBIH IEHb B COOTBETCTBUU C TPAPUKOM).

3.4.2. OTBETCTBEHHBIM 32 BBINOJHEHHUE ACHCTBUS SABIISIETCS ONIEPATOP.

3.4.3. Ormeparop 00s3aH TPOM3BECTH BBITPY3KY JaHHBIX B PYYHOM pEXKHUME WIH
yOenuThCsl B €€ MPOBEJECHUU B aBTOMaTH4ecKoM pexume. [Ipu Hamuuuu ommboK B OT4ETE O
BBITPY3KE OIeparop o0sf3aH NPUHATH MEPHl JUISI UX MCIPABICHHUS W OCYHIECTBUTH BBITPY3KY
JAHHBIX TIOBTOPHO.

3.4.4. Kpurepuil NpUHATHS pELICHUS: HAJIWYUE JAHHBIX, IPEIHA3HAYEHHBIX IS
BBITPY3KH U3 nojacuctemsl «Ilaparpad» va mopran «IlerepOyprckoe oOpazoBaHue»

3.4.5. Cnoco6 ¢ukcauuu neiictBusa: noaydeHue c¢ noprana «llerepOyprckoe
o0pa3oBaHKe» OTYETA O BHITPY3KE JaHHBIX.

3.4.6. KoOHTpOib BBINOJHEHUS JAEHCTBHUS OCYLIECTBISETCS 3aMECTUTEIEM PYKOBOIUTENS
I'BOY COLI Ne 274.

3.4.7. PesynbTar neHCTBUSA: MOCIE BBITPY3KU JAHHBIX OCYILECTBISETCS aBTOMATHUYECKas
neperaya JaHHBIX U3 DJEKTPOHHOTO KIACCHOTO JKypHajlla B JJIEKTPOHHBIA JTHEBHUK
o0yuJaromierocs.

4. MIOPAJTOK U ®OPMBbI KOHTPO.I51 3A COBEPIIEHUEM JIENCTBUIA
U IIPUHATUEM PEIIEHUN

4.1. Texymuii KOHTPOJIb 32 COOIIOIEHUEM TOCIEA0BATEIHLHOCTH JICH CTBUM, OMPEICIICHHBIX
MpouUeaypaMu MO MPEAOCTABICHUIO yCIIyrH, ocyiectBisiercs pykoBoautenem ['BOY COI Ne
274, B xOoTOpOE 00paTUIICS 3asBUTEIb.

4.2. Pykoomutenr ['BOY COII Ne 274 wu [OOMKHOCTHBIE JMIA, Ha3HAYEHHBIE
pykoBoauterieM ['BOY COIIl Ne 274 OTBETCTBEHHBIMH 3a CONPOBOXIEHUE YCIYT'H, HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB M TMOpsiIKa IMpuemMa JOKYMEHTOB,



COOTBETCTBHE pPE3YJIbTATOB PACCMOTPEHMsI JOKYMEHTOB TpeOOBaHMAM 3aKOHOJATENIbCTBA
Poccuiickoit  ®enepanuu, NPUHATHE MEp IO MPOBEPKE MPEICTABICHHBIX JOKYMEHTOB,
COOJIIOJICHHE CPOKOB, MOpsAKA MPEIOCTABICHUS YCIYrH, MOJrOTOBKH OTKa3a B MPEIOCTAaBICHUN
ycIoyrd, 3a CcoOJIOJIGHME CpPOKOB W TOpsiIKAa BbIIAYM  JOKYMEHTOB. llepcoHanbHas
oTBeTcTBeHHOCTh pykoBoauTenss ['BOY COII Ne 274 u [OMKHOCTHBIX JIMIl, HA3HAYECHHBIX
pykoBogutenem [I'BOY COHI Ne 274 OTBETCTBEHHBIMH 32 COIPOBOXJAECHUE YCIYTH,
3aKpEeIUIAIOTCS B JOJDKHOCTHBIX — perlaMeHTaxX B COOTBETCTBMM C  TpeOOBaHUSAMHU
3aKOHOJATEIbCTBA.

5. IOCYJAEBHBIN (BHECYJEBHBIN) MOPSII0K OBKAJIOBAHUS PEINEHUI
U JEWCTBUM (BE3AENCTBUS) OY U JOJKHOCTHBIX JINIL]
I'BOY Ne 274, IPUHUMAEMBIX (OCYIIECTBJISAEMBIX)
B XOJIE TIPEJOCTABJIEHUS YCJIYT'H

5.1. 3asBuTENnM MMEIOT TpaBO Ha aocyaeOHOe (BHeCyneOHOe) oOaloBaHHE EHCTBHIMA
(Oe3mefcTBUS) MOJDKHOCTHBIX JIMII M PEIICHUH, OCYIIECTBISIEMBIX (NMPUHATBHIX) B  XOJE
npeaoctaBieHus yciuyru. JlocyneOHbpli (BHECYIeOHBIN) TOPSAIOK OO0XKAJTOBaHHUS HE HCKIIOYACT
BO3MOXXHOCTh 00KaJIOBaHUs ACUCTBUIA (O€3ACMCTBUS) U PEIICHUH, MPUHATHIX (OCYIIECTBISICMBIX )
B XOJI¢ TIPEJOCTaBIICHUs YCIYTH, B cyAcOHOM mopsiake. JlocyneOHbIi (BHECYneOHBIN) MOPSI0K
00aJIOBaHUS HE SBIISCTCS IS 3asIBUTEIICH 005S3aTeIbHBIM.

5.2. Ilpeametom nocyneOHOTO (BHECYIEOHOT0) OOXATOBAaHMS SIBIAIOTCS: HE3aKOHHBIE,
HEOOOCHOBAaHHBIE  JCUCTBUS  JOJDKHOCTHBIX  JIMI  (MCTpeOOBaHWUE  JIOKYMEHTOB,  He
MPElyCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH, HAapyLUIEHHUE CPOKOB PacCMOTPEHHUS
3asIBJICHUS O MPEAOCTABICHUH YCIYTH); 0e31elCTBHE JOJKHOCTHBIX JIUIL (OCTABIICHUE 3asIBICHUS
0 MPEAOCTaBJICHUU YCIYTH 0€3 pacCMOTPEHHUS]); PEIICHUs TOJKHOCTHBIX JIMIL 00 OTKa3e B IpHUeMe
U PAaCCMOTPEHHH JOKYMEHTOB, 00 OTKa3e B MPEJOCTaBICHHUH YCIYTH; PEIICHHUE JOJKHOCTHBIX
JIUI] O IPUOCTAHOBJICHUH U (WJIN) MPEKPAIIEHUH IPEIOCTABICHUS YCIYTH.

5.3. OcHoBaHWeM MJisg Hayalla MPOLEAYphl T0CyAeOHOro (BHECYHEOHOTO) 00KamoBaHUS
SIBJISIFOTCS MUChbMEHHBIE JIMOO YCTHBIC (TTPH JIMYHOM MpreMe) obpareHus (KanoObl) 3assBUTENCH B
anmunaucTpanuio KupoBckoro paiiona Cankt-IlerepOypra m opraHuzanuy, y4acTBYIOIIHME B
MIPEIOCTABIIEHUHU YCIYTH.

5.4. OGpamienus (xanoObl), HOCTYNUBIINE B aAMUHUCTpaio Kuposckoro paiiona CaHKT-
[letepOypra u opraHuszalii, Yy4YacTBYIOIIME B IPEIOCTABICHUU yCIYTH, MOIJIEXKAT
PaCCMOTPEHHIO B MOPSIKE, YCTAHOBICHHOM IOJIOKEHUSIMH JIEHCTBYIONIETO 3aKOHOIaTEIhCTBA.

5.5. IlucekMenHnoe obparieHue (3kanoba) B 00s13aTEILHOM TOPSIKE TOJDKHO COJIEPIKATh:

— HaWMEHOBaHHWE TOCYJapCTBEHHOI'O OpraHa, B KOTOPBIM HampaBlIAeTCs OOpalieHHe
(kanoba), mubo (aMuIuIo, WM, OTYECTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIHIA, IJHOO
JOJKHOCTh COOTBETCTBYIOIIETO JINLIA;

— dammnuio, uMsl, 0TYECTBO (TIOCIEIHEE - IPU HAIMYHH) 3aABUTENS, I IOPUIAUYECKOTO
JUIA - TOJIHOE HaUMEHOBAHMUE;

— aJpec DSIEKTPOHHOM TOYTHI, €CIM OTBET JOJDKEH OBITh HampaBieH B (opme
AJNIEKTPOHHOTO JIOKYMEHTa, W TIOYTOBBIA ajapec, €CM OTBET JOJDKEH OBITh HampaBlieH B
MUCbMEHHOU (popme;

— CyTb oOpareHus (3kanoOsbr);

— HHBIE CBEJICHUS, KOTOPBIE 3aBUTEH CUUTACT HEOOXOIUMBIM COOOIIHTS;

— B ClIy4ae HeOOXOJIMMOCTH B MOATBEP)KICHUE CBOUX JIOBOJOB K OOpaleHuio (kaaode)
MOTYT MPUJIAraThCsl TOKYMEHTHI M MaTepPHAIbI THO0 X KOIUY;

— TIOAMMKCH 3asIBUTENIS U JIaTy.

5.6. JIuunbrii mpuem 3asBuTeneit B aamuHuctparnuio Kuposckoro Cankrt-IletepOypra mu
OpraHM3alysIX, YYacTBYIOUIMX B MPEIOCTABICHUU YCIYTH, MPOBOJUTCS PYKOBOAWTEISIMU U
YIOJTHOMOYEHHBIMH JTOJDKHOCTHBIMU JunaMd. WHQopmanust o mectax mnpuema rpaxiaH Hu
BPEMEHH €ro OCYIIECTBICHUS TOBOJAUTCS 10 CBEACHHS T'PaKAaH MO CIPABOYHBIM TeledoHaM,



yKa3aHHbIM B myHKTe 1.3 Permamenrta, a Takyke MOCPEACTBOM pa3MelieHus HWHPOpMalHuH Ha
opunmanenom  caiite  Aamuuuctparmu  Caskt-IletepOypra www.gov.spb.ru  u  Ha
MH(OPMALIMOHHBIX CTEHJaX, PACIOJIOKEHHBIX B MECTaX MpHeMa IrpakaH.

5.7. OcHOBaHUSIMU JJIsl OCTaBJICHHSI OOparieHust (KanoObl) 0e3 0TBEeTa SABISIOTCS:

— OTCYTCTBHE ajpeca 3asBUTENS, HAMpaBUBIIETO oOpamieHue (Kanoly), 0 KOTOPOMY
JOJKEH OBITh HAIIPABIIEH OTBET;

— OTCYTCTBHE YKa3aHUs Ha (haMUIIMIO 3asBUTENIS, HAIIPABUBIIETO oOpaleHune (3kanody);

— OTBET MO CYIIECTBY MOCTABJICHHOTO B oOpaiieHuu (3kanode) Bompoca HE MOXKET ObITh
naH 0e3 pas3rialleHus CBEACHH, COCTaBISIONIUX TOCYIAPCTBEHHYIO WM HHYIO OXPaHSIEMYIO
(dhenepalbHBIM 3aKOHOM TalHY.

B cnyuae nmoctyruienus oOpamienus (x&anoObl), B KOTOPOM COZIepKaTcs HELlEH3ypHbIE TH00
OCKOpOUTEbHBIE BBIPAKEHUS, YTPO3bl KU3HHU, 3[0POBBI0 M UMYIIECTBY JOJKHOCTHOTO JIMIIA, a
TaKXe YWICHOB €ro CeMbH, oOpalieHne (kano0a) MOXKeT OBITh OCTaBJIEHO 0€3 OTBETA 110 CYIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB, U TPAXJAAHUHY, HAllpaBUBIIEMY oOpalieHue (3kanoly), JOIKHO
OBITH COOOIIEHO O HEIOMYCTUMOCTH 3JI0YIOTPEOICHUS TPABOM.

B cnywae ecnu tekcT obOparieHust (;kaioObl) HE MOIACTCS MPOYTSHUIO, OTBET HA HETO HE
JaeTcs, U OHO HE TIOJUICKUT HAMPABICHUIO HA PACCMOTPEHHE B TOCYIApCTBEHHBIM OpraH WiId
JOJKHOCTHOMY JIMITY B COOTBETCTBUU C UX KOMIIETEHLIMEH, O UeM B TEUEHUE CEMU JHEH co THS
peructpanuu oOparieHust (Kajao0bl) cooOIlaeTcs TpaKAaHWHY, HANpPaBUBIIEMY oOpaleHue
(>kanmo0y), ecnu ero pamMuIKs U aapec MOAJAI0TCS MPOYTCHHIO.

B cnydae ecnu B oOparienun (5kanobe) rpakJaHHa COEPKUTCS BOIIPOC, HA KOTOPBIM eMy
MHOTOKPaTHO JaBaJIUCh MUCHbMEHHBIE OTBETHI MO CYILECTBY B CBS3M C paHEee HANpaBIsieMbIMU
oOpaieHus MU, U TpU OTOM B oOOpameHuu (>kano0e) He MPUBOAATCS HOBBIC TOBOJBI KU
00CTOSATEBCTBA, MOXKET OBITH IPUHSATO pelIeHNE 0 O€30CHOBATEIILHOCTH OYEPEIHOTO OOpaIeHUs
(>kanoObl) M TpPEKpalIeHHH MEPEeNuCcKd C TPaKIAaHWHOM II0 JaHHOMY Bompocy. O JaHHOM
pEIICHUH YBEIOMIISICTCS TPaKIaHWH, HAITPAaBUBIINNA oOpaiieHre (kajiooy).

B cnyuae octaBnenus oOparienust (xano0b1) 6€3 OTBETA 10 CYIIECTBY MOCTABICHHBIX B HEM
BOIIPOCOB 3asBUTEINIO, HAIPaBUBIIEMY oOpaieHue (kaiaoly), cooOmaercs O HEBO3MOXKHOCTH
JaTh OTBET IO CYIIECTBY IIOCTAaBJICHHBIX B OOpallleHMH BOIPOCOB OO O Tmepeanpecaruu
oOparieHusl.

B cmydae eciau mpuyuHBL, 10 KOTOPBIM OTBET IO CYIIECTBY IMOCTaBJICHHBIX B OOpalleHun
(>ka;mo6e) BOMPOCOB HE MOT OBITh JaH, B TOCIEAYIONIEM OBUIM YCTPAHECHBI, 3asSBUTEIb BIIPABE
BHOBb HANpaBUTh oOOparieHue (3Kano0y) B COOTBETCTBYIOIIMN TOCYIApCTBEHHBIM OpraH WA
COOTBETCTBYIOIIEMY JIOJPKHOCTHOMY JIMILY.

5.8. 3asBuUTENN UMEIOT MPaBO Ha MOTy4YyeHHE WHPOPMAIUU U TOKYMEHTOB, HEOOXOIUMBIX
JUTs1 0OOCHOBAHUS U pacCCMOTpEHUs oOpatieHus (3kano0b1). AnMmuauCcTpanus KupoBckoro paiioHa
Cankr-IlerepOypra u ee MOJDKHOCTHBIE JIMIIA OOS3aHBI MPEIOCTABUTH 3asBUTEII0 BO3MOXXHOCTH
O3HAaKOMJIEHHUS C IOKYMEHTaMU M MaTepHajlaMy, HEIIOCPECTBEHHO 3aTparuBalolMMU €ro mpaBa
1 CBOOOBI, €CITU HE MMEETCSl YCTaHOBJICHHBIX (elepalbHbIM 3aKOHOIATEIbCTBOM OTPaHHYCHUN
Ha MHQPOpPMAIMIO, COAEpXKAIIYIOCS B 3THUX JIOKyMEHTax, Marepuanax. [Ipm 3ToM TOKYMEHTHI,
paHee TOJNaHHBIC 3asBUTEISIMH B aaMuHHCTparnuio Kuposckoro paiiona Cankrt-IletepOypra u
OpraHM3alliM, Y4acTBYIOUIME B IPEIOCTAaBIEHUU YCIYTH, BBIJAIOTCA O UX MpochOe B BHIE
BBINMCOK MJIM KOITUH.

5.9. HanmeHoOBaHME BBIIECTOSIIMX OPraHOB TOCYIAPCTBEHHOW BJIACTH M JOJKHOCTHBIX
JMI, KOTOPBIM MOXET OBITh aapecoBaHo oOpaiieHue (kanmoOa) 3asBUTENS B JOCYIeOHOM
(BHEcyneOHOM) mopsike: Komurer mo oOpa3oBaHuUIo.

5.10. Homepa TenedoHOB U agpeca 3JIEKTPOHHOM MOYTHI, IO KOTOPBIM MOXHO COOOIIUTH O
HApyIIEHUHU JOJDKHOCTHBIM JIMIIOM TMOJOKeHUW PernameHnrta, ykazaHbel B nyHkTe 1.3.2
Pernmamenra.

5.11. Cpox paccmotpeHusi oOparmieHus (3kajoObl), TOCTYIMHUBIIETO B YCTaHOBJICHHOM
MOPSTIKE, HE TOJDKEH MPEBBIMIATh TPUAATH THEH CO JHS PETUCTPAIMK OOpaIeHHUS.

B HMCKIIOYMTENBHBIX CITydasX CPOK pPacCMOTpeHHs oOpamieHus (3kajloObl) MOXKET OBIThH
NpOAJICH, HO He OoJiee YeM Ha TPUILUATh JHEH, IPU 3TOM HEOOXOAUMO YBEJJOMUTH O MPOJUICHUU



CpOKa paccMOTpeHUsI OOpallleHHus TpaKJIaHWHA, €ro HampaBuBiiero. [IuckMeHHOE OoOparieHue,
COJZiepKaIliee BOIMPOCHI, pEIIEHWE KOTOPHIX HE BXOAUT B KOMIIETCHIUIO JTaHHBIX
TOCYJapCTBEHHOTO OpraHa MU JOJDKHOCTHOTO JINIA, HAIIPABIISETCS B TCUCHUE CEMH THEH CO JIHS
pEerucTpalii B COOTBETCTBYIOIUN OpraH WM COOTBETCTBYIONIEMY JODKHOCTHOMY JIHILY, B
KOMIICTEHIIMIO KOTOPBIX BXOJHUT pEIICHHE TIOCTaBICHHBIX B OOpPAIICHWH BOIPOCOB, C
YBEJIOMJICHHEM T'paXKIaHWHA, HAIIPABHUBILIETO oOpalieHue, o nepeaapecanuy o0paeHusl.

5.12. Pesynbrarom mocyaeOHOTo (BHeCyaeOHOT0) 0OXKallOBaHUS SIBISIIOTCS: MpPHU3HAHHE

oOpamieHuss  (kanoObl) 00OCHOBaHHBIM  (MHPOPMHUPOBAHUE 3asBUTENSI O  pe3yibTare
paccMoTpeHust oOpamieHus: (3kajnoObl) W HampaBlieHWE B OpraHU3allid, Y4YacTBYIOIIME B
MPEIOCTABICHUH YCIIyTH, TpeOOBaHUS 00 YCTPAHEHUH BBISBICHHBIX HAPYIICHU, O PUBICUYCHUN
K OTBETCTBEHHOCTH B COOTBETCTBUU ¢ 3akoHomarenbCTBOM Poccuiickoii  denepauuu
JOJDKHOCTHOTO JIMIIAa, OTBETCTBEHHOTO 3a JeWcTBHUs (Oe3neicTBHE); TpU3HAHHE OOparieHus
(>xa;mo06b1) HEOOOCHOBAHHBIM (HAMPABIICHUE 3aSBUTEIIO0 MUCHMEHHOTO MOTHBUPOBAHHOTO OTKa3a B
YIOBJIETBOPEHUHU.



[Tpunoxenue 1
K pETJIAMEHTY
0 MPEAOCTABICHUIO YCIYyTH

0 MIPEJOCTABICHUIO HH(OPMAINH O TEKYILEH YyCIIeBaeMOCTH yJaIlerocs,
BEJICHU DJIEKTPOHHOI'O JTHEBHUKA U JIEKTPOHHOIO XKypHaja y4alerocs

bJok-cxema
MOCJIeI0BATEbHOCTH IeliCTBUI M0 NMPeA0CTABIEHNI0 HHPOPMALUK 0 TeKY el
YCIeBaeMOCTH y4allerocs, BeJleHUusl 3JIEKTPOHHOT0 THEBHUKA M JIEKTPOHHOI0 )KypHaJja
yJamerocst

Peructpanus poaurens
(3aKOHHOTO TIPEJICTABUTEIIST) O0yUaIOIIETOCs Ha

ExenneBno
nopraine «lletepOyprckoe odpazoBaHue
dopmupoBaHUE 3asBICHUS HA MIPEIOCTABIICHUE
YCIyTd ExenneBHO

«INEKTPOHHBIN THEBHUK

Ilepenaya MoANMCaHHOTO 3asBJICHUS
B ['OY COMI Ne 274

B Teuenune OOAHOT'O MEcsla C JaThbl
(dbopMHUpOBaHUSI 3asBICHUS

Bron nanubeix B AUUCY «Ilaparpad-OY»
Ha OCHOBAHUU 3asBICHHUS:

. KOJ TOCTYyTIa ITOJIb30BaTEeIs
° KOJI IOCTyTa 00y4JaroIierocs

B teuenue aByx pabouux IHEH ¢ MOMEHTA
npuema 3asBiieHus B [ BOY COIL Ne 274

BBog nanHbIX B eKkTpoHHbIN KitaccHbIi
JKypHaJI O IPOBEJICHHOM YPOKE

B teuenue pabodero aHs, B KOTOPHIi
MIPOBOMIICS YPOK

Brirpyska pansbeix uz AUCY
«[Taparpad-OY» Ha mopTan
«IleTepbyprckoe oOpa3oBaHuE»

E>xelHEeBHO B COOTBETCTBHU C TO/I0BBIM
y4eOHBIM IpaduKOM

| TIpoBepka KOPPEKTHOCTU BHI'PY3KH JAHHBIX |

ExxenneBHO

OOGHOBJIEHUE CTPAHUI] DIEKTPOHHOTO
JTHEBHHKA 00yJaIOIIerocs: Ha mopTaie
«Iletepbyprckoe oOpa3oBaHue»

B aBTOMaTHUECKOM peKUME cpa3y Mociie
3arpy3KH JaHHbBIX Ha IOpTa
«Iletepbyprckoe oOpa3oBaHue




[Tpunoxenue 2

K pEerIaMeHTy 110 IIPEIOCTABICHUIO YCIIYTH

0 MPEAOCTaBICHUIO MH(DOPMALIMK O TEKYIIeH yCIeBaeMOCTH y4alllerocs,
BEJICHUS 3JIEKTPOHHOTO THEBHUKA U JIEKTPOHHOIO XKYypHaJa y4yallerocs

HNudopmanus 0 MecTe HAX0XKICHUs, CIPABOYHBIX TeaedoHax, aapece calra,
aJapece 3JIEKTPOHHOM MO4YTHI aAMUHUCTPaunu Kuposckoro paiiona Cankr-IlerepOypra

IHouToBbIi Tene . AJpec 3JIEKTPOHHOI
Anpec caiita p P
aapec don MOYThI
198095, CaHKT-

252- | http://www.gov.spb.ru/gov/admin/terr/r

ITerepOypr, 21-77 eg_kirovsk

np. Crauek, .18

tukir@gov.spb.ru

HNudopmanus 0 MecTe HAX0XKIEHHs, CIPABOYHBIX TeaedoHax, agpece caura,
ajapece 3JIEKTPOHHOM MOYTHI 0T/AeJ1a 00Pa30BAHUS
agmuHucTpannu Kuposckoro paiiona Cankr-IlerepOypra

N N AZpec 3JIEKTPOHHOI
IHouToBBIN anpec Teaedpon Anpec caiita N
198095, CaHkT- 252-16-
[etepOypr, 06 http://www kirov.spb.ru/ | SecretarROO@kirov.spb.ru
np. Crauexk, a.18

Nudopmanus o MecTe HAXO0KIEHHS, CIPABOYHBIX TejaedoHax, aapece caira,
agpece 3jekTpoHHOil nouTsl 'BOY COLI Ne 274
Kupogsckoro paiiona Cankr-Ilerepoypra

N . Azpec 3JIEKTPOHHOM
IouToBbIii agpec Tenedon Anpec caiita HOYTEI
198215, (812) 377-
Cankr-IlerepOypr, 36.23 http://www kirov.spb.ru/sc/274 sc274@kirov.spb.ru
Haunerit nip. 1. 34, k. 2




[Tpunoxenue 3

K perJIaMeHTY TI0 TIPEIOCTABICHHUIO YCIYTH IO TIPEIOCTABICHUIO HHPOPMAIIUN O TeKYIIeH

YCICBacMOCTH, BEACHUSA DJICKTPOHHOI'0 THCBHUKA U 3JICKTPOHHOTO JXypHaja y4allerocsd
3asiBjieHHE HA NMPEAOCTABJICHHUE YCIIYI'H <<3J]eKTp0HHLIl71 JHEBHHUK»

Jupexropy I"'ocynapcTBEHHOr0 OrOIKETHOTO
00111600pa30BaATEIHLHOTO VUPECIKACHUS
FOCYJapCTBEHHOM 0011€00Pa30BaTEIbHOM IIKOJIBI
Ne 274 ¢ yriiyOneHHBIM H3YYEHNEM MHOCTPAHHBIX
s136IK0B KrpoBckoro paiioda Cankr-IlerepOypra
198215, CII6, Jaunslii op. a. 34, k. 2

(Haumenosanue u adpec yupesicoenus)
Ky3emunoii H. I1.

(DUO pyrosodumens)

oT

npooscusarowezo (eti) no aopecy:

HaCHOpTHBIe JaHHBIC:

3asiBJIeHHe HA MPeOCTABJIEHUE YCJIYTH «JJIEeKTPOHHBIN JTHEBHUK

A,

(DUO pooumens (3axouH020 npedcmasumens) 06yuaruwe2ocs)

KOJI TOCTYIIa [OJIb30BaTelIsd Ha moprajie petersburgedu.ru:
MPOIITY MPEAOCTABUTH YCIAYTY MO IOCTYIY K CEPBUCY «DNEKTPOHHBIN THEBHUKY, BXOASIIEMY B
KOMILICKCHYIO aBTOMAaTU3UPOBAHHYIO HH(OPMAIIMOHHYIO CUCTEMY KaTaJIOTU3AIMN PECYpCOB 00pa30BaHUs
(manee - KAHC KPO) wu pasmeménnomy Ha mnopraie «[lerepOyprckoe o0Opa3oBaHHE»
(http://petersburgedu.ru), ans momyuyenus HHpOpMamMu 00 YCIEBAEMOCTH, MOCEIIAEMOCTH, Y4EOHBIX
JIOCTHIKCHUSX HECOBEPIIICHHOJICTHETO WICHA MOCH CEMbH, 00yJaroIIerocs B:
locynapcTBeHHOM GFOKETHOM 00I11e06pa3oBaTeIbHOM YUPEKICHUH TOCYIapCTBEHHON
o011e00pazoBaTenbHOM Koae Ne 274 ¢ yriryOJIeHHBIM M3YYCHUEM HHOCTPAHHBIX S3bIKOB KHPOBCKOTO
pationa Cankr-IlerepOypra .

(Haumenosanue 2ocyoapcmeennoco oopazo8amenbHo20 yupeicoenus)

(DUO obyuarowezocs)
Kon moctyna oOy4aromierocs Ha mopraie petersburgedu.ru:
1. B cootBercTBHM ¢ DeaepanbHbIM 3aKkoHOM OT 27 uions 2006 roma Ne 152-03 «O mepcoHaIbHBIX
JAHHBIX» Jal0 CBOE corjache Ha oOpabOTKy NEPCOHAIBHBIX JAHHBIX OOYYAIOMIETOCS M €r0 3aKOHHBIX
npencraBuTencii (pamMmiaus, WMs, OTYECTBO, JaHHBIE 00 YCIIEBAEGMOCTH, IOCEHIAEMOCTH, YYeOHBIX
TOCTIDKCHUSAX OOYYalomerocs M APYTHeE, CBA3aHHBIC ¢ YUCOHBIM TPOIECCOM) (Iajee — IMEepPCOHAbHBIC
TAaHHBIC).
2. TlepedeHs AeWCcTBUH C MEPCOHANLHBIME JAHHBIMY, HA KOTOPKIC 5 Jal0 CBOE COTJIache:
1. COop mepcoHaNbHBIX MJAaHHBIX, MOJYYCHHBIX B TOCYJAapCTBEHHBIX 00pa30BaTEIbHBIX
YVUPEKACHUSIX ¥ OPTaHU3AIHAX, PACTIONATAOIIUX TAKOH HH(pOpMaIneii;
2. Xpanenue u 00paboTKa nepcoHandbHbIX faHHbIX B KAUC KPO.
3. Hacrosmee 3asiBiieHHE O MPEIOCTABICHUH YCIYTH IO AOCTYIY K CEpBUCY «IIEKTPOHHBIN
THEBHUK» neicTByeT B iepuoy dyaknnonuposannst KAVC KPO, n MoxeT OBITh 0TO3BaHO MHOIO
MyTéM MOAAaYU MUCHMEHHOTO 3asBJICHUS B aJIpEC YUPEIKIACHHUS, MPEIOCTABISIONICTO yYKa3aHHYIO
BBIIIIC YCITYTY.

Moarmucs / (®HO noaHOCTHIO)
Hara






